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Remote Education Policy for Highfields Spencer Academy 
1. Statement of School Philosophy 

Highfields Spencer Academy always strives to be creative, innovative and support our 
parents/children in the best way possible to make learning purposeful and holistic. Our strategy for 
remote learning continues this. This year we are in a unique position as we only have EYFS pupils 
(Nursery and Reception), but in this policy we refer to KS1 in case this policy is needed from Sept 
2021 also.  

2. Aims 
This Remote Education Policy aims to: 

➢ Ensure consistency in the approach to remote learning for all pupils (including pupils with SEND) 
who aren’t in school through use of quality online and offline resources and teaching videos 

➢ Provide clear expectations to members of the school community with regards to delivery high 
quality interactive remote learning 

➢ Include continuous delivery of the school curriculum, as well as support of Motivation, Health and 
Well-Being and Parent support 

➢ Consider continued education for staff and parents (e.g. CPD, Supervision and Meet the Teacher) 
➢ Support effective communication between the school and families and support attendance 

‘Remote learning’ 
This is generally what would happen when one child / family is working from home. 
Remote learning provides an opportunity for students and teachers to remain connected and 
engaged with the content of what is being learnt in school, while they work from their homes. 
Opportunities for remote learning are typically needed due to emergency situations that pose a 
threat to student safety, such as Covid 19. 
 
 
 
 

 
Blended Learning 
Used when a whole group are absent, class, either year group or whole school. 
Blended learning is an approach to education that combines online educational materials and 
opportunities for interaction online, with traditional place-based classroom methods. It requires the 
physical presence of both teacher and student, with some elements of student control over time, 
place, path, or pace. While students may still attend "brick-and-mortar" schools with a teacher 
present, face-to-face classroom practices are combined with computer-mediated activities 
regarding content and delivery. 
The difference between the two: 
The difference between Remote Learning and Blended learning is the amount of children absent from 
school and so the amount of interaction the teacher will be free to give as a result. The plans remain 
the same. 



Our ASPIRE Remote / Blended Learning Principles: 
 
ASPIRE stands for:  

Achievement - We want our pupils to develop high aspirations and set themselves challenging 
goals. We feel it is important to instill the confidence and determination to achieve these goals. We 
teach the importance of resilience and determination.  Classroom environments accommodate 
learning to support either learning through play, group work or independent study with readily 
accessible IT and interactive spaces. Encouraging teachers to be innovate in their teaching and 
children to be innovate in their learning. Children are actively involved in skill and knowledge 
construction as they participate in and evaluate their learning. The tri-ad of teacher, child and 
parent work closely together to ensure every child achieves excellence in or out of school. 
 

Self-awareness - We encourage our pupils to know themselves better; both their strengths and 
weaknesses in order to identify where they should celebrate success and where they need to strive 
to develop further. Teachers are reflective in their practice, connect with each other to improve 
their instruction and accept constructive criticism in a desire to drive learning and develop their own 
practice. Children and Parents are passionate in their drive to learn at home and school and to 
support children in developing their skills, knowledge and interests. 
 
Pride - We encourage our children to develop a sense of pride in themselves. This means being 
punctual, attending school every day, taking pride in their uniform and appearance, presenting their 
work to high standards and having pride in their behaviour. Creating an ethos of success, whether 
that be at home or school is vital for children to achieve. Children, Parents and teachers are 
encouraged to share children's successes to ensure this ethos flourishes. 
 

 Inclusion - We aim to help children understand that everyone has the right and the capacity to 
achieve no matter the challenges they may face. This is the belief that every child can succeed. We 
want our pupils to support and encourage each other.  Teachers are highly aware of children's well-
being and mental health and support this through their teaching, at home and school. They work 
closely with parents and are flexible with timelines and experience in order to enable all children to 
be successful. 
 

Respect - We want our pupils to understand that respect is not just shown to other people but also 
to themselves, the wider community and our environment. It is about being polite and courteous 
but also about developing moral principles and sticking to them. Teachers take their responsibility 
to drive learning, planning future targets and improvement of children's rate of progress. However, 
children and parents take a responsibility also. The tri-ad work closely together to ensure success. 
 

Enquiry - This is about being ambitious learners who are not afraid to ask questions and dig deeper. 
We want our pupils to discuss, debate and steer their own learning. Teachers determine what they 
need to teach and what materials children should explore on their own. During class time, teachers 
continually observe, providing children with live, relevant and specific feedback. At home teachers 
work with parents to identify next steps and drive improvement when away from the school 
environment. 

 
3 .Who is this policy applicable to? 

➢ A child (and their siblings if they are also attending our school) is absent because they are 
awaiting test results and the household is required to self-isolate. The rest of their school bubble are 
attending school and being taught as normal. 

➢ A child’s whole bubble is not permitted to attend school because they, or another member 
of their bubble, have tested positive for Covid-19. 
Remote learning will be shared with families when they are absent due to Covid related reasons and 
not to all at start of week. 

 



4. Content and Tools to Deliver This Remote Education Plan 
Resources to deliver this Remote Education Plan include: 

• Online tools for EYFS KS1 ( Class Dojo, Tapestry, DB Primary, Purple Mash), as well as for staff CPD 
and parents sessions. 

• Use of Recorded video (or Live Video if used) for Start Day registration, instructional videos and 
assemblies 

• Phone calls home 

• Printed learning packs 

• Physical materials such as story books and writing tools 

• Use of websites for example, Oxford Reading Owl, Phonics Play, Topmarks,  ICT Games, Purple 
Mash, Teach your monster to read. 



 
5. Home and School Partnership 

Highfields Spencer Academy is committed to working in close partnership with families and 
recognises each family is unique and because of this remote learning will look different for different 
families in order to suit their individual needs. 

 
We will ensure every family has access to Tapestry, Class Dojo App, as well as the school website. 

• The school blended learning page will give parents information on the day or weeks work. 

• The parent can communicate with the teacher via Class Dojo (we will publish usernames and 
passwords) 

• The child can upload their work to the teacher via DB Primary, Tapestry or Class Dojo 

 

Where possible, it is beneficial for young people to maintain a regular and familiar routine. We 
would recommend that each ‘school day’ maintain structure. We do however understand the 
pressures of working families and appreciate that some families will need to adapt this timetable. 
We would encourage parents to support their children’s work, including finding an appropriate place 
to work and, to the best of their ability, support pupils with work encouraging them to work with 
good levels of concentration. 
Every effort will be made by staff to ensure that work is set promptly. Should accessing work be an 
issue, parents should contact school (via the teacher in the Class Dojo app) promptly and alternative 
solutions may be available. These will be discussed on case-to-case basis. 
In line with our schools ‘digital charter’ we would encourage parents to follow the ‘digital 5 a day’ 
framework which provides practical steps to support a healthy and balanced digital diet. This can be 
found here: 
https://www.childrenscommissioner.gov.uk/digital/5-a-day/ 

All children/parents sign an ‘Acceptable Use Policy’ at school which includes e-safety rules and this 
applies when children are working on computers at home. 

https://www.childrenscommissioner.gov.uk/digital/5-a-day/


6. Roles and responsibilities  
Teachers ( Mrs Huntingford, Miss McInnes) 
Our School will provide a refresher training session and induction for new staff on how to use 
Tapestry, Class Dojo, Purple Mash, DB Primary etc. 
 
When providing remote learning, teachers must be available between 8.30am and 4pm. 
If they are unable to work for any reason during this time, for example due to sickness or caring for 
a dependent, they should report this using the normal absence procedure. 
When providing remote learning, teachers are responsible for: 
 

 Setting work: 
o Teachers will set work for the pupils in their classes / year group 
o The work set should follow the usual timetable for the class had they been in school, wherever 

possible 
o Weekly/daily work will be shared on Class Dojo, Tapestry and DB Primary 

 
 Providing feedback on work: 
o Reading, writing, maths, phonics or any photos/ videos of learning for Early Years, all completed 

work submitted via class dojo or Tapestry will be guaranteed a response within 24 hours, and 
wherever possible on that day. 

o All topic curriculum tasks from DB Primary submitted by 3.30pm and teachers will comment at the 
end of the week. 

o Or as per the marking policy 
 

 Keeping in touch with pupils who aren’t in school and their parents: 
 

o If there is a concern around the level of engagement of a pupil/s parents should be contacted via 
phone to access whether school intervention can assist engagement. 

o Any complaints or concerns shared by parents or pupils should be reported to a member of SLT– for 
any safeguarding concerns, refer immediately to the DSL 
 
 
Teaching Assistants ( Mr Gamble, Miss Wardle, Miss North, Miss Wildgoose) 
 
Teaching assistants must be available between 8.30 and 3.30pm (unless specific hours) 
If they are unable to work for any reason during this time, for example due to sickness or caring for 
a dependent, they should report this using the normal absence procedure. 
During the school day, teaching assistant must complete tasks as directed by a member of the SLT. 



 

Senior Leaders ( Mrs Jones, Mrs Huntingford) 
Alongside any teaching responsibilities, senior leaders are responsible for: 
 Co-ordinating the remote learning approach across the school inc daily monitoring of engagement. 
 Monitoring the effectiveness of remote learning – explain how they’ll do this, such as through 
regular meetings with teachers and subject leaders, reviewing work set or reaching out for feedback 
from pupils and parents 
 Monitoring the security of remote learning systems, including data protection and safeguarding 
considerations 
 

Designated safeguarding lead ( Mrs Jones)/ Deputy DSL ( Mrs Huntingford)/ Alternative Deputy 
Designated safeguarding lead ( Mrs Norman) 
The DSL is responsible for managing and dealing with all safeguarding concerns. For further 
information, please see the Safeguarding and Child Protection Policy. 
 

IT Technicians (AIT)  and Computing Co-ordinator ( Miss Wardle) where possible 
IT technicians are responsible for: 

 Fixing issues with systems used to set and collect work 
 Helping staff with any technical issues they’re experiencing 

   Reviewing the security of remote learning systems and flagging any data protection breaches to the 
data protection officer 

 Assisting pupils and parents with accessing the internet or devices 
 

The SENCO ( Mrs Jones) 
 

Liaising with the ICT technicians to ensure that the technology used for remote learning is accessible 
to all pupils and that reasonable adjustments are made where required. 
 Ensuring that pupils with EHC plans continue to have their needs met while learning remotely, and 
liaising with class teachers, SEND one-to-one TAs, parents and other organisations to make any 
alternate arrangements for pupils with Education Health Care Plans (EHCPs)and Individual Health Care 
Plans (IHPs) 

 Identifying the level of support 

 
Principal ( Mrs Jones)  and Office administrator ( Mrs Norman) 

 Ensuring value for money when arranging the procurement of equipment or technology. 
 Ensuring that the school has adequate insurance to cover all remote working arrangements. 

 
 

Pupils and parents 
Staff can expect pupils learning remotely to: 

 Complete work to the deadline set by teachers 
 Seek help if they need it, from teachers 

 Alert teachers if they’re not able to complete work 
Staff can expect parents with children learning remotely to: 

 Make the school aware if their child is sick or otherwise can’t complete work 
 Seek help from the school if they need it – if you know of any resources staff should point parents 
towards if they’re struggling, include those here 

 Be respectful when making any complaints or concerns known to staff 
 

Spencer Academies Trust  
The Trust is responsible for: 
 Monitoring the school’s approach to providing remote learning to ensure education remains as high 
quality as possible 
 Ensuring that staff are certain that remote learning systems are appropriately secure, for both data 
protection and safeguarding reasons 
 



 

7. Links with other policies and development plans 
This policy is linked to our: 

 Safeguarding 
 Behaviour policy 
 Child protection policy 

 Data protection policy and privacy notices 
 E safety policy 

 Digital and hardware Development Planning 
 Learning Platform Agreements for DB Primary



 
Appendix  

What ‘remote learning’ can I expect? 
This information is to be used as a general guide and parents can expect further details of remote learning for their child 
as and when it is required. We aim to implement remote learning from your child’s second day of absence. There are 2 
general scenarios outlined below; the first scenario where your child is not permitted to attend school (but are not ill) 

and the second outlines the actions in the case of a whole bubble not being permitted to attend school. 
The government’s Oak Academy online lessons can be used for remote learning for every year group, covering a wide 

range of curriculum objectives. https://www.thenational.academy/ 

https://www.thenational.academy/


Circumstance Remote learning Teachers 
responsibility 

Parents 
Responsibility 

My Reception child 
(and their 

 
Activities for the week that your 
teacher will send via Class Dojo/ 
Tapestry which includes:  
 

• 1 x set of Literacy tasks for each 
week, shared daily with parents via 
Class Dojo/ Tapestry 
  

• 1 x set of Numeracy tasks for each 
week, shared daily with parents via 
Class Dojo/ Tapestry 
 

• 1 x Phonic activity and powerpoint 
for each day ( Mon to Thurs with 
Friday recap for the week) 

 

• A menu of topic activities for the 
week will be posted on DB Primary 
which pupils will then be able to 
access.  

To post all weekly 
planning to 
Principal by 
Friday.  
 
To share all tasks 
daily with parents 
via class dojo or 
Tapestry for 
Literacy, Maths 
and Phonics.  
 
To share a weekly 
video for class 
story once a 
week on Friday 
ready for 
following week’s 
learning.  
 
To ensure that 
once a week DB 
Primary will be 
updated with 
additional 
materials for 
parents.  
To respond to 
Individual pupil 
activities that 
have been 
submitted via 
class dojo or 
Tapestry 
accounts once a 
day and give 
constructive 
feedback 
 

To make every 
effort for the 
child to engage 
with one face to 
face session at 
least once a day 
with school  
( e.g. zoom call in 
the morning for 
register) or 
wellbeing phone 
call if not in zoom 
session.  

To access the Year group 
activity log on Class Dojo 
or Tapestry daily, upload 
photos and videos on 
Tapestry or Class Dojo to 
evidence learning at 
home.  
 
Once a week check  
DB Primary for extra 
activities if needed 
 
To make sure your child 
attends the daily zoom 
register at 9.15am/  to 
make every effort to 

ensure their child is 
available for a  
wellbeing phone call with 
class teacher or teaching 
assistant 

 
To supervise the 
independent activities set 
by class teacher 
To ensure work is posted 
to Tapestry/ Class Dojo 

 

To make contact with the 

teacher at least weekly 
on Class Dojo to give 
feedback on the amount/ 
level of challenge of work 
to make sure appropriate 
for your child ( e.g. is it 
too hard/ too easy/ too 
much/ too little? We are 
aiming to give between 
3-5 hours per day of work 
to complete at home) 
 

 
To ensure your child is 
logged into DB Primary  
once a week and support 
their use once completed 
other activities sent by 
class teacher 
 

siblings if they are 

also attending our 

school) is absent 

because they are 

awaiting test 

results and our 
household is 
required to self- 
isolate. The rest of 
their school bubble 
are attending 
school and being 
taught as normal. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

  

  

  

   
  

 

 

 



Blended Learning 

My 
Reception 

child’s whole 
bubble is not 
permitted to 

attend 
school 

because 
they, or 
another 

member of 
their bubble, 
have tested 
positive for 
Covid-19. 

 
In addition to above:  
 
1 x story session for the whole class / group (may be delivered by a teaching 
assistant) once a week. 
 
For all live connections, an adult must be in the room with the child. 
 
Things you can do between school learning tasks: 
 

• Aim for around 1 hour of physical activity – we will provide a number of physical 
activities which can be done in the home 
 

• 15 to 20 minutes reading/ sharing a story at home. This could be on Oxford Owl, books 
you have at home or a book that your teacher shares with you via video link. For 
pupils who are at home all week reading book packs will be made available once a 
week for you to come and collect from school to use with your child.  

  

• 10 minutes of mental maths practice- for Reception class you have a maths target skills 
ladder at the front of your Reading diaries, please work through this from the top 
down the page to practice these essential maths targets. It takes about three weeks 
to master each target so try not to rush!   
 

 

We enter 
another 

‘lockdown’ 
with total 

school 
closure. 

 
Please remember that in Reception, children are accessing a more play-based type of learning.  
 
The activities we send match what we are teaching in class but then the children are encouraged to apply this 
in their play.  
 
For example, we will be setting up tea parties and cakes with dolls to find ways of making 5, using 
construction to make bridges to retell the story of 3 Billy Goats Gruff and using creative resources to share 
our ideas.  
 
We would welcome any of this type of evidence when you share your child’s learning.   

 
Please also practice the following:  
 
Fine motor skills using activities such as threading, using chalk to draw on the floor outside, using 
paintbrushes and water, using scissors to cut etc.  
 
Speaking and Listening: Talking about what your child is doing, asking how and why questions about their 
learning, asking them to take part in some role play and pretend they are a different character.   
 
Name writing: help your child to write their name. 
 
Understanding the world: Go for walks and talk about what they can see. What is the same and different? 
What season is it? How do we know? 
 
 
 
 
 
 
 
 
 
 



Nursery remote/ blended learning 
 
For our Nursery learning may look a little different for our pupils.  
 
A weekly task sheet will be shared with parents based on our theme. This will have a range of different 
activities you could do with your child.  
 
For example, a phonics session will be shared, a daily story and a short maths session sent weekly, via class 
dojo/ Tapestry or via a youtube link to the school Youtube site.  
 
Your learning activities will look a bit more like this:  
 
Songs 
Have a listen to some Nursery Rhymes we will be singing. These are on the previous page. Can you try to join 
in with some? 
Creative 
Have a creative session today. You can create: 

• a painting 
• a model of something using boxes and tubes 
• a sticky picture 
• a drawing 

Remember to give a meaning to what you are making and say what it is. 
Phonics 
This week we will learning about Rhythm and Rhyme. 
Try to make up your own ending to this silly rhyme. Remember to use an appropriate rhyming word 

• Twinkle Twinkle little star, driving fast in your ____ 
• Twinkle Twinkle little cat, looking good in your ____ 
• Twinkle Twinkle little pig, doing a dancing in your _____ 

Mark Making 
If you are beginning to do so please remember to practise to copy the letters in your name. For everyone 
else, please practising drawing anticlockwise circles and lines with pencils, crayons, chalk, sand and a stick, 
paint or water and paintbrushes. This helps us to develop our muscles so that we can begin to write when we 
are ready. 
 
Talk Time 
This week's Talk Time is all about our favourite things. Talk to your grown-up about all of the different colours 
that you know and what your favourite one is. Try to use the sentence starter "my favourite colour is..." or "I 
like...". 
 
Learning Break Ideas 
Have a go at a 5 minute PE session with Joe Wicks 
 
Whilst you are at home, you do not always have to work on something that is Maths, Literacy or Phonics 
based. You could work on something that will help you later in life and give you the best start when you go to 
'Big School'. 
 
Look at the list below and see what you need to work on 

• Can you put on a coat by yourself? 
• Can you do up the zip on your coat? 
• Can you go to the toilet by yourself? 
• Can you hold a pencil with 3 fingers? 
• Can you use scissors correctly? 
• Can you put on your own shoes and socks? 
• Can you get dressed by yourself?  
• Can you talk in a full sentence? 
• Can you have a back and forth conversation with someone in your family? 
• Can you use a knife, fork and spoon correctly? 

 
 



Sharing your child’s learning 
 
We will encourage all parents to post photos and videos on Tapestry to help record learning at home for both 
Nursery and Reception. 
 

Finally… 
 
To assist parents with remote or blended learning as a school we will run zoom information sessions in he 
event of a whole school closure to support parents in the use of remote/ blended learning materials.  
 
We will support the use of Tapestry for parents before this is launched to families, as this is currently used in 
the classroom only and until parents are confident with using class dojo can be used to post videos and 
photos to use as evidence of home learning.  
 
Staff are always available to support families and this is a combined process where school and family work 
together to support the pupils’ learning at home.  

 
For families who have difficulties accessing online learning ( this may be due to lack of ICT resources in the 
home or based on the learning needs of the pupil) support will be given and physical learning packs may be 
used instead if this is agreed between class teacher and parent to be in the best interest of the child or the 
pupil may asked to come into school if this would deem them to be considered vulnerable in the case of a 
national lockdown where they may not otherwise qualify to come into school.  
 
Ultimately, remember for pupils in the Early Years being creative and playing are the most important things 
to do!  
 
This policy will be reviewed once a year or in the light of changes to requirements for remote/ blended 
learning by the Department for Education.  
 

 
 


